
Service	
  Codes
OSCAR creates all bills (OHIP and 3rd party) using service codes. These codes can be 
modified and new ones can be created.
Note: This guide does not cover how to add codes to billing forms.

I. Modifying OHIP Service Codes
1. Click on Admin. Click on Manage Billing Service Code.

2. Type in the code to modify in Service Code. Click Search.

3. A message appears at the top. You may now make any changes you require 
then click Save.
Note: If the message at the top says “It is a NEW service code”, the code 
does not exist. Check the code or go to Section II. Adding OHIP Service 
Codes.
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Note: Fee and Percentage should not be filled in simultaneously or fees will 
not calculate properly on invoices.

Warning: Do not click Add Service Code. This creates a duplicate code in 
your system.

II. Adding OHIP Service Codes
1. Click on Admin. Click on Manage Billing Service Code.

2. Type in the code to add. Click Search.

3. A message appears at the top notifying you that “It is a NEW service code”. 
Fill in the fields. When you are done, click Save.
Note: Fee and Percentage should not be filled in simultaneously or fees will 
not calculate properly on invoices.
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III.Modifying 3rd Party Service Codes
1. Click on Admin. Click on Manage Private Billing Code.

2. Use the drop-down menu to choose an existing code. Click Edit.
Note: If your code does not appear on this list, it does not exist. Go to Section 
IV. Adding 3rd Party Service Codes.

3. Make the changes you require then click Save.
Note: The Description will appear on printed invoices.
Note: Clicking Delete will remove this 3rd party code from your system.
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IV.Adding 3rd Party Service Codes
1. Click on Admin. Click on Manage Private Billing Code.

2. Type in a code to add. Click Search.
Note: All 3rd party codes will start with an _underscore. You do not need to 
type in the underscore on this screen.
Note: Unlike OHIP codes, there is no restriction on what a code can be.

3. A message appears at the top that “It is a NEW service code”. Fill in the 
fields. When you are done, click Save.
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